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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 
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Percent of 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: William Croyle
	SUPERVISOR'S CLASS: Supervising Engineer, W.R.
	personnel analyst: SCM
	personnel date: 01/13/10
	PERCENT OF TIME: 





















40%

	activity: POSITION SUMMARY

Under the general direction of the Chief of the Flood Operations Branch, responsible for supervision of staff: assessing and monitoring the condition of Project levees, the State's flood management system; monitoring local, state and federal flood management planning strategy(s); providing all relative information and data regarding the condition of the State's flood management system to the Joint State-Federal Flood Operations Center; and producing an annual technical status report on the condition of the flood management system prior to the flood season.  Some assignments are broadly outlined and many have short time-lines with steadfast due dates.  

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others; maintain regular, consistent, and predictable attendance; exercise sound judgement; possess excellent oral and written communication and presentation skills; and work in a courteous and professional manner with the public, media and other agencies.  The incumbent must be knowledgeable of California's hydrology, flood management, and emergency management systems; be able to critically evaluate problems, propose alternatives, and design and implement solutions; be proficient with Windows-based computer applications.  The incumbent must also be able to work extended hours, callbacks, alternate shifts and weekends when necessary, and share on-call duties with other staff.  The specific essential duties are:

Plan, lead, organize, and control the staff and activities of the Section in order to develop and maintain a highly skilled professional staff to meet the Department's mission through assigning and distributing work, monitoring and evaluating performance, preparing annual A&D reports, determining training needs and approving training requests, implementing the three phases of progressive discipline, verifying and approving employee's attendance and leave requests, interviewing and hiring qualified employees, understanding employee's rights with regards to labor relations, and leading by example.
	classification: Senior Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1422-3261-501
	sap personnel no: 
	sap position number: 50003125
	division: DFM/HAFOO/Flood System Analysis Section
	mcr: 1
	percent2: 30%









10%




10%





5%



5%
	activity2: Oversee staff compiling comprehensive documentation of the original design capacity and State's acceptance of the State's flood management system.  Review various hydrologic, hydraulic and geotechnical evaluations of the State's flood management system.  Oversee the comparison of original design to the existing system capacity, review status reports on flood management works throughout the State, and identify deficiencies in flood management system.  Oversee staff review of various hydrologic, hydraulic and geotechnical evaluations of the State's flood management system.  Review staff work on completed studies and output from the various computer modeling evaluations.  Coordinate on-going data collection efforts for system evaluation, prioritizing remediation efforts and integrating emergency preparedness functions.  

Oversee the production of the annual technical status report regarding the condition of the State's flood management system.  Provide all relative information and data and the annual status report to the Joint Flood Operations Center prior to the flood season in a form(s) that can be used during flood or high water conditions or other emergencies.

Assist the Branch to plan and monitor program budget and Flood ER Implementation Plan.  Continuously research and assess the state of emergency management.  Represent DWR on special inter-agency emergency management , flood management and similar committees.  May be required to support the FOC to support non-flood emergencies at the request of the Director or California Emergency Management Agency.  

In coordination with the Hydrology, Flood Operations, and Flood Project Integrity and Inspection Branches, provide strategic plan and Flood ER Implementation information and data to FloodSAFE and other DWR programs, other agencies, and the public as required.

Assist and provide staff guidance responding to emergencies.  Perform special assignments and provide resources as needed for special assignments.  Act for Office Chief when required.

SPECIAL REQUIREMENTS

The incumbent must be knowledgeable of the measurement and technical analysis of California's hydrology, flood management, and emergency management systems; be able to collect flood data and assist with the analysis of said data; prepare technical engineering reports; and analyze situations accurately and take effective action.  The incumbent must be proficient with Windows-based computer applications.

Possession of a valid certificate registration as a civil engineer by the California State Board of Registration for Professional Engineers.

Possession of a valid California Driver's license as travel within California may be required.  


	percent 3: 
	activity3: The incumbent must also be able to work extended hours, callbacks, alternate shifts, and weekends when necessary, and share on-call duties with other staff.  During activation of the State-Federal Flood Operations Center under the Standardized Emergency Management System, the incumbent is assigned to the Flood Operations Center's Planning and Intelligence Section, working up to 13-hour shifts to support extended or 24-hour operations.  This is a unique section that coordinates a large pool of DWR employees from other offices to staff two flood centers and interdepartmental incident command teams during emergencies


OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


	supervisor name: William Croyle
	employee name: Vacant


